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Quick Start Checklist

Follow this quick start checklist to:

® (reate your 8Count account

e Add athletes

® Add coaches

Create team

Grant Event Producer access to your account
Register for events



STEP 1 - Create Your Account

1. Go to 8countlogin.com
2. Click on “Sign Up with Email” or “Sign Up with Google Account”

THE Registration
Platform For The
Cheer and Dance
Industry.

Welcome to 8Count

SoMCt BN SN EXEow 10 CONIND

. Sign Up with Email

3. Click on “Program Director” button.

THE Registration
Platform For The Sign Up with 8Count
Cheer and Dance —
Industry.

Program Director

. o

4. Click on “Event Registration”, Click Continue.

THE Registration
Platform For The Sign Up with 8Count
Cheer and Dance T —
Industry.

Event Registration

. Gym Management

5. Create your Program Director Account and click the “Sign Up” button.



http://8countlogin.com/
http://8countlogin.com/

STEP 2 - Add Athletes

There are two ways to add your athletes. You can add your athlete manually or you can
upload your athletes.

To upload your athletes, download the following spreadsheet: CLICK HERE

TIP: You can either download the file to your computer, or select “OPEN WITH” and
“Google Sheets” to create the downloadable spreadsheet in your browser.

FILE MUST BE IMPORTED AS A .CSV

Athlete import template (1).csv &
File View Insert Tools Help

Open with & Share

— 100% ~ -+ Comment

**Athlete emails are not required, but the space is given if you would like to provide one

1. Once you have filled out the spreadsheet with athlete information, save the file as a
.csv, and click on the import button from the athlete screen

Athletes

D 6 mport Y Fitter « ¢ Whow 1 ol 2 »

2. .CIick on the plus sign to upload your spreadsheet

Import Athletes

.ﬂ:g Download template (revise, then import) -:'

© To import athletes, you must use the template provided. Teams must
already exist and be separated with a / character. Possible duplicates will
be flagged and missing data for the new athlete will be merged from their
duplicates, with a consolidation of all their team assignments.

Choose file for
import


https://drive.google.com/file/d/17I1XYA1_qyR-OcM2UmCMJE2zXVBnF3f7/view?usp=sharing
https://drive.google.com/file/d/17I1XYA1_qyR-OcM2UmCMJE2zXVBnF3f7/view?usp=sharing

3. Map your fields and click the “Upload File” button

4. Then click on the “Import Athletes” button

Import Athletes

(9 Download template (revise, then import) )

© To import athletes, you must use the template provided. Teams must
already exist and be separated with a / character. Possible duplicates will
be flagged and missing data for the new athlete will be merged from their
duplicates, with a consolidation of all their team assignments.

o Athlete import template (1).csv

Import 3 Athletes

To add your athletes manually:

1. Click on “Athletes” on the Left-Hand-Side Menu
2. Click on the “Add Athlete” button on the top right hand of the screen

Athletes el Add athlete

1 displayed

QO @ import Y Fiter « ¢ fRews- 1 oft > »



3. Add your athlete information and click on the “Add” button once complete

Add New Athlete 2%

Athlete's name Athlete's email (if applicable)

Anna Pavlovna Schere

Athlete birth date Athlete's age

06/01/2014 12
Gender Citizenship

Female ¥ United States v
Parent/Guardian's full name Parent/Guardian’s email

Sophia Schere sophiaschere@gmail com
Parent/Guardian’s phone number
{ (818) 500-1212 ]
PR RN

4. Click on the “Send Waiver” button. This will send a waiver to the parent’s email.

r

Send waiver? %

Would you like to send a waiver to Anna
Pavlovna Schere's guardian?

5. Once you have added all athletes, you can now add coaches




STEP 3 - Add Coaches

1. Click on “Coaches” on the Left-Hand-Side menu
2. Click on the “Invite Coach” button at the top right-hand corner of your screen

Manage coaches

<« < 0 Rows - 1 of0 > »

3. Enter the coaches first name, last name, and email, and click on the “Send
Coach Invitation" button

Invite coach X
Coach First Name Coach Last Name

Vasilia Kuragin
Emaiil

vasiliakuragin@email.com

Send Coach Invitation

Additional: from the Coaches Menu, you can choose permissions, update their
information, and reset passwords from your program manager account

Vasilia Kuragin

vasiliakuragin@email.com - Coaching 0 teams

ey

‘T Permissions _) Reset password - View details

Note: if you want your coach to have access to scoresheets, click the required access
from the “Permissions” button.



STEP 4 - Create Teams

1. Click on “Teams” on the Left-Hand-Side menu

2. To add a team, click on the “New Team” button on the top right-hand side of the
screen

{ Back

. < | € < WRws- 1 ofl > »

Both ¥ Active

3. Add your team name and information and then click “Add”

NOTE: Be sure to select “OCS” as the scoring class for all Open
Championship Series end-of-season events

Add New Team

Team Name

Blaze

Scoring Class

ocs

Team Category
Allstar Elite

Team Division Ages1-16
Junior

Team Level
Level 3

Music

Uplood new music file !a

No music has been added yet

NOTE: Adding a music file is NOT required for the Open Championship end-of-
season events. Music is played directly from your device at the stage.



4. Click on the “View Team” button
5. Add Coaches and Athletes to the team by using the “Add” button

Coach Profiles + Add
Mo coaches added
(] Team Athletes + Add

6. Add coaches or athletes by clicking on the box next to the coach or athlete’s
name and then click the “Add” button

Add Athlete
« Paga 1of 1 e
D :;T:n Tost * Hot sent f2mrs o Qifecnin i) h.?nq Scrrma 3 EBS00212
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STEP 5 - Grant Open Championship Series Events Access

1. Go to “Settings” on the left-hand-side menu

2. Scroll down to “Grant Run-As-Access”

3. Click on the “Manage Access” button

4. Add “The Open Championship Series” option for the events you are attending
5. Click the “Add” button

6. Click on “Yes” to allow access to Open Championship Series your registration

Grant Run-As Access o

All event producers will be granted access to login and Done

run-as you, just by using your login email. Additionally,

those that you grant access explicitly below will see you

listed in their run-as user list.
The Open Championship Series - ASWC T
The Open Championship Series - PRGN Tl
The Open Championship Series - MEGA T

11



STEP 6 - Register for Events

Option 1: Click the appropriate event link below to register. These links will take
you directly to the event registration page.

Register for the Allstar World Championship

Register for Prep & Rec Grand Nationals

Register for Small Program Mega Nationals

Option 2: Register for the event from the 8Count main page

1. Click on Events in the Left-Hand-Side Menu
2. View events and search for your desired event
3. Click on the “Register” button

konic Events: /16,2026 - 3212 Wachita Walk,

Oklahoma lcon 1/14/2026 Oidahoma City, OK . I —
73107, USA 8
Revvolutionany Events:

Chasr

Select your teams

1. On the Select Teams to Register screen, check the box to the right of the team
name, and then click on the “Continue” button

Select Teams To Register

Registration pricing option
ASWC + Per athlete pricing
@ To register a team, it must it must be assigned to one of the following scoring classes

offered at this event: OCS. Additional applicable requirements will also be noted for each
team below.

O Select all valid teams
0 teamns selected

Jota's Angels

0 OCS/Allsto
9

12


https://8countlogin.com/event/aswc27
https://8countlogin.com/event/prgn27
https://8countlogin.com/event/mega27

2. Click on the consent terms box and click the “Finish Registration” button

Season Passes

Available Season Passes that you have purchased from The Open
Championship Series - ASWC are listed below, and will apply to this
registration.

No applicable Season Pass athletes were found.

Promotions/Discounts

O By proceeding with t'uls registration, | consent and agree to the event pr C‘C)ur_fr
terms and ¢ zlus Qar
that if | have a t-onf | st contact the event producer prior to p'e:o:—d-'a
with registration to their events.

3. Once your team is registered, you will receive a confirmation email

13



Account Navigation

You can easily navigate through your 8 Count Systems Account from the Menu on the

Left-Hand-Side of your screen.

Dashboard

Click on Dashboard from the left-hand menu to view your
dashboard.

Your Dashboard displays upcoming events your are registered
for and upcoming athlete birthdays.

Once registered for an event, you can view event information,
the event schedule, registration information, and revise
registration information from this screen.

Program Director Dashboard
Upcoming Registered Events

Event Event Event Leader Reg Reg Reg Reg

Info Schedule Scoring Board Info Payment POF Revise

Xy ® $ 1= 7/

The Allstar World Championship 2027
The Open Championship Series - ASWC
4/13/2027 - 4/18/2027

9800 International Dr, Orlando, FL 32819, USA

Athlete birthdays coming up in the next 7 - days:

No athletes with upcoming birthdays were found

0

l:" i Z!.:.:‘::

14



Planner
Click on Planner in the Left-Hand-Side Menu to view your Planner.

Your Planner is a consolidated view of your events, pre-registrations, and registrations

via a calendar view.

Events
Click on Events in the Left-Hand-Side Menu to view events.
View all events from this screen.

Upcoming events
Filter events by

Upcoming Events Rérvalutioncry Events

€

Celebwity Championships.  11/01/2026 - 11/01/2026 1901 E Albary St, Broken
ROCD Arrow, OK 74012, USA

Revolutionary Events

Celebrity: Branson

Celebrity: Branson

15



Registrations
Click on “Registrations” from the left-hand menu to view all registrations

< Back
Registrations
1 found
6/25/2025 1o - B « < wRwm- 1 o1 > 0»
Reg Date/ID Event Producer Athletes XOver SPs Toams PGs ® Tetral Foos ® You Crwe
6/15/26 304 pm A leonic Events: Oklahoma lcon A Revolutionary Events 7 0 4] 1 4] $52300 $52300
RG-IBTNKMON kioharma leon - On-Time
Evort Event Evont Loader Reg Reg Fing fiog fiog
o Schedule  Scoding Booed ko Pepment PDF Rovite  Concel
FE @ 3 s 0
Teams

Click on “Teams” from the left-hand menu to view and edit all teams

{ Back
Tan
Teams (2 displayed) % New Performance Group £ New Team
Bath . Active (] € ¢ WRom- 1 oft > B
Blaze Test Active
T of 7 Active Athlates « 1 Coochas View team o]
OS5 « Allstar Elite » Junior « Level 3 0
Spark Test Active
0 of 0 Active Athletes - 0 Coaches View team o] (:)

OCS - Allstar Prep « Youth Prep « Level 11

16



Coaches
Click on “Coaches” from the left-hand menu to view, edit, and invite coaches

Manage coaches

« < ¥ Rows 1 ofl » »
Vaosilia Kuragin

From this screen, you can also update coach permissions, reset passwords, and view
coach details

Athletes
Click on “Athletes” from the left-hand menu to view, edit, and add athletes
Athletes
€ 6 Impont Y Filter € < DRows R L
Ancirea Boliongki Test % 9 years akl 1 tacms Mary Bolkinski BEs001m
Anna Pendovnia Schang Test % 12 yocars obd 1toams Sophia Schang BEs00N2
lity Fiston Tast 0.;, 10 yoars ahd 1 tocaris Hrtabyts Rostow BOMOOTM

From this screen, you can also send waiver reminders to all athletes with outstanding
waivers

17



Billing

Select “Billing” from the left-hand menu to view all registered events and make a payment
To make a payment from the billing screen, select the event producer from the drop
down menu and then click on the “Make A Payment” button. You will be directed to enter your

financial information.

< Bock
Billing
Trarsoctions (Al

$623.00
$623.00

Revhutionory Events

&15/26 03:04 o
pm

Settings

Opan Oriy

wie Registration
RG-18TNEMOT @ R

Transactions (Filter)

$423.00
$423.00

Charges & Cradits

Revolutionarny Ev..

Payments & Credits (Al

A leonic Events: Okl 1/14/26

Poymants & Credits (Filter)
]

$000

$000

o Rows 1 of1 > »
62300 $423.00

Select “Settings” from the left-hand menu to make changes to program information,
billing information, or to change Event Producer Access

18



Support & FAQs

e Forgot password? Use the Reset Password Function from the main screen
Missing waiver? Resend from the Athletes screen
Need help? Contact The Open Championship Series Registration Team at
registration@openchampionshipseries.com

STEP-BY-STEP VIDEOS:

Getting Started as A Program Director

Adding Coaches and Athletes

Create and Manage Teams

Register for Events as a Program Director

UPDATED 10/1/26 19


https://www.loom.com/share/9ced398e6d1a481f8ef164863a92f48a
https://www.loom.com/share/90658eea474d49f1926a9c3680c52f1b
https://www.loom.com/share/33159c7954954013a567c6c6d082832d
mailto:mailto:registration@openchampionshipseries.com
https://www.loom.com/share/7494a2c4b0ad4efda3d6512f7ca72f01
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