
 
8 Count Registration System 

Program Director Setup & Registration Guide
2026-2027 Season 

 
For Open Championship Series Events

1 



Table of Contents 

1. Quick Start Checklist 

2. Create Your Account 

3. Add Athletes 

4. Add Coaches 

5. Create Teams 

6. Grant Event Producer Access 

7. Register for Events 

8. Account Navigation 

9. Support & FAQs 

2 



Quick Start Checklist 

Follow this quick start checklist to: 
●
●
● 

Create your 8Count account
Add athletes 
Add coaches 

●
● 

Grant Event Producer access to your account 
Register for events  
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●  Create team



STEP 1 – Create Your Account 

3. 

4. 

5. 

Click on “Program Director” button.

Click on “Event Registration”, Click Continue.

1. Go to 8countlogin.com 
2. Click on “Sign Up with Email” or “Sign Up with Google Account” 

Create your Program Director Account and click the “Sign Up” button. 
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http://8countlogin.com/
http://8countlogin.com/


2. Click on the plus sign to upload your spreadsheet

1. Once you have filled out the spreadsheet with athlete information, save the file as a
.csv, and click on the import button from the athlete screen

STEP 2 – Add Athletes 
There are two ways to add your athletes. You can add your athlete manually or you can
upload your athletes. 

To upload your athletes, download the following spreadsheet: CLICK HERE
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TIP: You can either download the file to your computer, or select “OPEN WITH” and
“Google Sheets” to create the downloadable spreadsheet in your browser.

FILE MUST BE IMPORTED AS A .CSV

**Athlete emails are not required, but the space is given if you would like to provide one

https://drive.google.com/file/d/17I1XYA1_qyR-OcM2UmCMJE2zXVBnF3f7/view?usp=sharing
https://drive.google.com/file/d/17I1XYA1_qyR-OcM2UmCMJE2zXVBnF3f7/view?usp=sharing


4. Then click on the “Import Athletes” button

1.
2. 

Click on “Athletes” on the Left-Hand-Side Menu 
Click on the “Add Athlete” button on the top right hand of the screen

To add your athletes manually: 
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3.   Map your fields and click the “Upload File” button 



3. 

4. 

 
5. Once you have added all athletes, you can now add coaches 

Add your athlete information and click on the “Add” button once complete 

 
Click on the “Send Waiver” button. This will send a waiver to the parent’s email. 
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STEP 3 – Add Coaches 

1.
2. 

3. 

 
Additional: from the Coaches Menu, you can choose permissions, update their
information, and reset passwords from your program manager account 

Enter the coaches first name, last name, and email, and click on the “Send
Coach Invitation" button

Click on “Coaches” on the Left-Hand-Side menu 
Click on the “Invite Coach” button at the top right-hand corner of your screen

Note: if you want your coach to have access to scoresheets, click the required access
from the “Permissions” button. 
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STEP 4 – Create Teams 

3. Add your team name and information and then click “Add” 

1.
2. 

Click on “Teams” on the Left-Hand-Side menu 
To add a team, click on the “New Team” button on the top right-hand side of the
screen
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NOTE: Adding a music file is NOT required for the Open Championship end-of-
season events. Music is played directly from your device at the stage.



4.
5. 

6. 

Click on the “View Team” button 
Add Coaches and Athletes to the team by using the “Add” button

Add coaches or athletes by clicking on the box next to the coach or athlete’s
name and then click the “Add” button 
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STEP 5 – Grant Open Championship Series Events Access 

1. Go to “Settings” on the left-hand-side menu 
2. Scroll down to “Grant Run-As-Access” 
3. Click on the “Manage Access” button 
4. Add “The Open Championship Series” option for the events you are attending
5. Click the “Add” button
6. Click on “Yes” to allow access to Open Championship Series your registration
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STEP 6 – Register for Events 

1.
2.
3. 

Click on Events in the Left-Hand-Side Menu 
View events and search for your desired event
Click on the “Register” button
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Register for the Allstar World Championship

Register for Prep & Rec Grand Nationals

Register for Small Program Mega Nationals

Option 1: Click the appropriate event link below to register. These links will take
you directly to the event registration page.

Option 2: Register for the event from the 8Count main page

1. On the Select Teams to Register screen, check the box to the right of the team 
name, and then click on the “Continue” button

Select your teams

https://8countlogin.com/event/aswc27
https://8countlogin.com/event/prgn27
https://8countlogin.com/event/mega27


2.  Click on the consent terms box and click the “Finish Registration” button 
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3. Once your team is registered, you will receive a confirmation email



Account Navigation 
You can easily navigate through your 8 Count Systems Account from the Menu on the
Left-Hand-Side of your screen. 

 

Click on Dashboard from the left-hand menu to view your
dashboard. 
Your Dashboard displays upcoming events your are registered
for and upcoming athlete birthdays. 
Once registered for an event, you can view event information,
the event schedule, registration information, and revise
registration information from this screen. 

Dashboard
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Events 
Click on Events in the Left-Hand-Side Menu to view events.
View all events from this screen. 

 
Planner 
Click on Planner in the Left-Hand-Side Menu to view your Planner. 
Your Planner is a consolidated view of your events, pre-registrations, and registrations
via a calendar view. 
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Teams 
Click on “Teams” from the left-hand menu to view and edit all teams

Registrations 
Click on “Registrations” from the left-hand menu to view all registrations
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Coaches 
Click on “Coaches” from the left-hand menu to view, edit, and invite coaches

From this screen, you can also update coach permissions, reset passwords, and view
coach details 

Athletes 
Click on “Athletes” from the left-hand menu to view, edit, and add athletes

From this screen, you can also send waiver reminders to all athletes with outstanding
waivers 
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Settings 
Select “Settings” from the left-hand menu to make changes to program information,
billing information, or to change Event Producer Access 
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Billing 
Select “Billing” from the left-hand menu to view all registered events and make a payment 
To make a payment from the billing screen, select the event producer from the drop 
down menu and then click on the “Make A Payment” button. You will be directed to enter your
financial information.



Support & FAQs 

●
●
● 

STEP-BY-STEP VIDEOS: 

Adding Coaches and Athletes 

Create and Manage Teams 

Register for Events as a Program Director

Forgot password? Use the Reset Password Function from the main screen
Missing waiver? Resend from the Athletes screen
Need help? Contact The Open Championship Series Registration Team at
registration@openchampionshipseries.com
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Getting Started as A Program Director

https://www.loom.com/share/9ced398e6d1a481f8ef164863a92f48a
https://www.loom.com/share/90658eea474d49f1926a9c3680c52f1b
https://www.loom.com/share/33159c7954954013a567c6c6d082832d
mailto:mailto:registration@openchampionshipseries.com
https://www.loom.com/share/7494a2c4b0ad4efda3d6512f7ca72f01
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